The Counselor Center ccmge

2 Create an Account
School Counselors

GAcollege411 has been designed to improve the information and services that are
provided to school counselors. The following links provide access to information to
assist you in serving your students:

Resources

e Counselor Center —)Use communication, management, and reporting tools to
ack and guide yedr students as they progress through career exploration,

college selection, financial aid, and admission applications.

APof Counselor Site Guide — View and download key information to help you and

2 Loan Service Center
your students navigate GAcollege411 more efficiently.

2 School Counselors . .
-------------------------------------- e GAcollege411 Counselor's Guide — Learn how you and your students can use this

W;ﬂ"ew site most effectively.
High School Transcripts e Events Calendar — View our Events Calendar and register online for upcoming
i Everis. workshops and training sessions.
GSFC Representative e Downloadable Resources — Access and download publications to provide to your
GA Counselor's Guide students and their parents.
Ask an Expert

Georgia Career Resource Network — Link to GCRN for career planning resources.

HOPE Scholarship, Transcripts, and Financial Aid

e High School Transcript and HOPE Eligibility — Learn about the High School
Transcript process to determine HOPE Eligibility and to allow for electronic
submission of transcripts to colleges.

e Learn more about submitting A Preliminary and Final HOPE GPAs for the Class
of 2006.

PR

Helping Students Plan, Apply, and Pay for College

In order for a School Counselor or other schoatf to send transcripts from
GAcollege411, he or she must have a counseloricaot®unt. The counselor
center can be accessed by the following steps:

1. Open GAcollege41l.org

2. Select the “Login” clicking on “school counsel8m@n the left menu bar and
then by clicking on “counselor center” under resoes.



|| 10CUS your efions.

Helping Students Plan, Apply, and Pay for College

This is the counselor center homepage. Counselaydog in or create accounts on
this page.



Once in the counselor center, transcript informmaby selecting Counselor Tools
and then selecting Transcript manager from the doyn menu.



The modules available in the transcript managdralldw you to send transcript,
upload transcript, review the transcript uploaddng or if needed download
extract software. Students for you school willdigplayed upon entering the
transcript manager. Your students will be listgzhabetically, or you can use the
search function to find an individual student. &you make the selection of
students, click next at the bottom of the screenclgking on the view, you will
get 5 separate screens of information for the studeluding student info, term
info, testing scores, immunization, and a “view admposite screen. The print
option will give you a pdf of the students tranptri



The modules available in the transcript managdralldw you to send transcript,
upload transcript, review the transcript uploaddng or if needed download
extract software. Students for you school willdigplayed upon entering the
transcript manager. Your students will be listgzhabetically, or you can use the
search function to find an individual student. &you make the selection of
students, click next at the bottom of the screen.



You must select the agreement box on the top o$¢heen, and then select the
destination for your transcript. You will also nt® select a destination. This slide
shows only GSFC, however on the live system, yduhave several choices which
will be either GSFC or one of the colleges and ersities in the GAcollege411
system. There is a search feature here that Malvgyou to search for your
destination by name rather than scrolling throdgghdhoices. When you find your
destination school, you will select it and clickxhe



You will receive this screen upon completion, canfihg which transcripts were
sent and where they were sent. Once you haveromdithe information, click
finished at the bottom of the page.



The Transcript Upload History will give you a redaf all upload requests. The
following information will be given:

The unique report identifier; the status, whetherjbb is completed or not; date
and time of upload; file name;






