®m Instructions — XAP Extract Utility for SASIxp dBase v1.1.8

Download and Install

1. Open Counselor Center
Open a browser window and type in the URL for the Counselor Center server that you wish to use.

a. http://www.counselor.xap.com

b. http://beta.counselor.xap.com

‘2l Xap Student Center - Microsoft Internet Explorer

File Edit ‘Wiew Fawaorites Tools  Help ':"'

Qeack - & -~ ¢ @) € Poeach skFavories € | OB~ W - L i@ & 3

Address http: /fcounselor . xap. com b Gl:l pdf - W a0 @ ] E PDF | Links *
2. Login

Enter your username and password information and click the “Log On” button.

£3@(D  THE COUNSELOR CENTER

LOGON

Furren;u;aerg (counselors and guides, easy to use tool that will help you provide the best possible service to your
o R A college-hound students. Comprehensive communication, managerment,
igmithj | i.""" | and reporting toals will empower you to efficiently track and guide your
USERNAME “PAISWORD students as they progress through career exploration, college selection,
financial aid, and admission applications.
logon 1 The Counselor Center is a part of Mentorg, and thus, already paid for,

Designed to enhance ¥ap.com and Mentor®, the Counselor Center is an

sign e up Create your account today. There is no costtoyou oryour school to use this product.
Hforaot my password o
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3. Open Transcript Manager
On the menu, select “Counselor Tools”, then select “Transcript Manager”.

3@ | THE COUNSELOR CENTER NGO COUNTY HicH SEHO0L

My Quicklinks

[Fvite your students L
|| online individually orin &
|| groupz uzing their e-mail L_}
addreszes. e

e

Cotirselor Toofs| Reports FPreferences Help

Bulk E-mail Manager

Event Calendar

Transcript Manager
Ailvanced Features

My Invited Students myCounselar Site Manager

Mame <E-mail> : Start Date End Date
-— Bulk Mail Manager
You have no invited students. heduled today.

S B

Today Thiz'week  Thiz Month  Taotal

Variahle Waorkspace Manager
Letter Template Manager
|Transu:ri|:ut$ Today Thiz'w'eek  Thiz Month  Tatal

4. Find the download link
Select the tab labeled “Download Extract Software”

3@ | THE COUNSELOR CENTER N COUNTY HIGH SCHOOL

My Quicklinks

Inwite your students i

|| ooling individually arin &
|| groupz uzing their e-mail L.}

addrezzes. .

.| L+ add pageto iy Quicklinks
E 2

Counselor Tools

¢ | get help for this page

(- Send Transcripts Y Upload Transcripts  [[RE k=N =sie 5 g =1 -

Send Uploaded Transcripts: Select Students
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5. Download the SASIxp Extract Utility
a. Click the link labeled “Click here to download the latest version of the SASIxp Extract Utility for dBase”

£3@(® | THE COUNSELOR CENTER

My Quicklinks

[Fvite your students

orling individually orin &= Ermpty Empty
qraups uzing their e-mail 'k‘-)" Ernpty Empty
addrezses. g

: ke Ernpty Empty

| Home  Stident Management |Comrsefm' Toofs | Reports  Preferences  Help |

|/ Send Transcripts Y Upload Transcripts T Transcript Upload History Y Download Extract Software

Download Extract Software

Click here to download the latest version of the SASkp Exdract Lility far
dHase

Click here to download the latest version of the SAS|xp Extract Liility for
SaL
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b. Progress Bar will appear. Then a dialog will ask if you wish to RUN or SAVE the install program. Click

C.

“Run”.

"1ie Downioad

Getting File Information:
setup. exe from counselor. xap.com

(

Estimated time left
Dowwnload bo:
Transfer rake;

[ ] Cloge thiz dialog box when download completes

File Download - Security Warning

Do you want to run or save this file?

Mame: setup.exe
Type: Application, 7.12 ME

From: counselor,xap.com

Oper Open Folder Cancel

Fun ] [ Save ] [ Cancel

run ar gave this software. What's the nsk?

G YWhile files from the Internet can be uzeful, thiz file type can
g potentially harm your computer. [f you do not trust the source, do not

If the window below appears, Click “Run”. If it does not appear, you will see the InstallShield Wizard.

See next step.

Internet Explorer - Security Warning

software?

MName: setup.exe

Fublisher: Unknown Publisher

The publisher could not be verified. Are you sure you want to run this

Fun

[ Don't Run

shiould only run software from publishers wou trust, How can I decide what

sofbware ko run?

@ This file does naot hawve a walid digital signature that verifies its publisher. ‘ou
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d. InstallShield Wizard will be launched... don't click anything, just wait until the InstallShield Wizard
“Welcome...” window appears (see next step).

InstallShield Wizard

Preparing to Install...

#ap Tranzonpt Extract for S451kp Setup iz preparing the
InztallS hield \wizard, which will guide you through the
program setup procesz. Pleaze wait,

Configurning Yindows [netaller

([ )

e. Click “Next”

i Xap Transcript Extract for 5ASIxp - InstallShield Wizard |g|

Welcome to the InstallShield Wizard for Xap
Transcript Extract for SASIxp

The Installshield{R) Wizard will install Xap Transcripk Extract for
SA5Txp an your compuker, To continue, click Mesxt,

WARMNING: This program is protected by copyright law and
inkernational kreaties,

< Baich | Mt = | [ Cancel
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f.

Click “Next” to confirm the destination folder

i Xap Transcript Extract for SASIxp - InstallShield Wizard

Destination Folder

lick Mext to install to this Folder, or dick Change to install to a different Folder,

i j Install Xap Transcript Extract For SASLxp to:

Z:\Program Files\¥ap Corporationisap Transcript Extrack For
SA5Txp),

< Back [ Mexk ] [ Cancel

Click “INSTALL" to confirm the settings and proceed with installation

i Xap Transcript Extract for 5ASIxp - InstallShield Wizard

Ready to Install the Program

The wizard is ready to begin installation.

If wou wank ko review or change any of your installation settings, click Back, Click Cancel ko
exit the wizard,

Current Setkings:

Setup Tvpe:
Typical

Destination Folder:

C:\Program FilestXap Corporationtxap Transcript Extract for SASTxp)

Iser Infarmation:
Marne:

Campany:

< Back Inskall ] [ Cancel
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InstallShield will present a dialog window with status bar. Please wait until InstallShield closes that dialog
and presents the “InstallShield Wizard Completed” dialog window (see below).

Installing Xap Transcript Extract for SASIXp
The program features yvou selected are being installed.
Please wait while the Installshield Wizard installs ¥ap Transcripk Extract For
S05Txp, This may take several minukes,
Status:
[ LT ]
i. Click “Finish”

& Xap Transcript Extract for SASIxp - InstallShield Wizard

InstallShield Wizard Completed

The InstallShield Wizard has successfully installed Xap
Transcript Extract For SA5Lxp. Click Finish to exit the wizard,
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Configure
Launch the XAP Transcript Extract utility by clicking:
START >
All Programs >
XAP Corporation >
XAP Transcript Extract for SASIxp
When the utility launches for the first time, it will present the following series of dialog boxes:
1. Click “OK” on the “Before you can start...” dialog

Xap Transcript Extract for SASIxp Setup : _}5_1

Before poucan start sending tranzcripts, the Xap Transcript Estract for SASIxp
first needs to get some important information from pou...

0K
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2. Enter the Username and Password that you use to login to Counselor Center. Choose which server you wish to
receive your uploaded files (It probably should be the LIVE server). We recommend that you also mark the “Upon
completion of processing, send an e-mail notification to...” so that you will receive notices when your upload files
have been processed and the transcripts are ready to be released (SEND) to GSFC and/or Colleges. Remember

to enter your e-mail address!

Ask your school’'s Network Administrator if your school uses a PROXY server to access the internet.
If the answer is “No”, then you may click the “Next >” button and skip to step 3.

Xap Transcript Extract Setup

»ap Transcript Extract Setup Wizard
Control Center Settings:

#ap Counzelor Center Uzername:
#ap Counzelor Center Pazsward:

Hap Semver |Live -

[T Generate encippted transcript files.

¥ | Upon completion of processing, send an email notification to:

l

Advanced Connection Settings. .. ]

l Mext > E wit

If the answer is “Yes”, your school DOES USE a PROXY server in order to access the internet, so you will need
to click on the button entitled “Advanced Connection Settings”. Obtain the correct information from your Network
Administrator. Input the data into the proper fields. Click “OK”, and then click “Next”.

Xap Teancerint Ftrart Satin- =
Bl = Xap Transcript Extract: Connection Settings E|

{* |[Connect directly to the Internet

i [Connect via a prosy server

7‘ | canee |
i
!
(| Advanced El:lnnectitlﬂ@
|| Mest » | Exit
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3. Click the “Choose Dir..."” button to identify the pathway to the SIS database. When you have pointed to the
database, click the “Finish” button.

Xap Transcript Extract Setup

Xap Transcript Extract Setup Wizard
SASIxp Settings:

S5A5=p Datafile Directary:

I

LLhoose |

< Previous | Finizh |

Bl |

If the utility can find the database, it will present data in the School Number and Name, School Year, and GPA

Selection fields. Select the

Xap Transcript Extract Setup

Xap Transcript Extract Setup Wizard
SASIxp Settings:

SASlup Datafile Directony:

GP4 Selection: -

proper school number, School

]Z:'\transcripts'\Datafile'\ Choose ... |

School Mumber and M ame: Schoal Y'ear:

9319 - Secondan) Demo 2000-2001 -

ear and GPAs. Click the “Finish” button.

3

GPA&A: |GPA 1 - Academic GPA | Label [Academic GRA

GP&B: |GPA2-Total GR& v | Labek [Tatal GPA

< Previous | Finizh

Exit
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4. The installation program will respond by presenting the following dialog box. Click the “OK” button.

Xap Transcript Extract Setup

&

Great! The ¥ap Transcripk Extract is now ready ta go,

The installation program will launch the XAP Transcript Extract for SASIxp dBase (version 1.18).

3 Xap Transcript Extract for SASlxp - version 1.1.7

File Edit Help

Grade: [l - Search for a student:
| D Lazt Mame First Mame | Middle Namel Grade | S55H | Date n:nfEirthl Gender |
|- 360100 Espe Daniel R 4 0 6/3/1988 M
il 360101 Feitz Justin 9 0 12/18/1985 b
] | 360102 Gandy Shawn A, 4 0 12119858 b
F 260103 Garcia Dietra A 9 0 4141836 F
fiill 360104 Carpen Aaron A, g 1] ABM886 M
[ ] 360105 Carpentet began g 1] EA91986 F
& JR0106F Gonzales Sarah L g I 1041441986 F
i 360107 Gradey Justin C 4 0 B/B/198E M
B 360108 Harmlin Jenni A g 0 12/28/1980 F
1] 360109 Andersenn stephen L 4 1] 12161980 M
] | 360110 Barrios Shana L 4 0 8eR F
F 260111 Hanson Timothy L 9 0 8/5/1986 M
il J60112 Harrison Jeannette E g 1] 326811886 F
[] 360113 Harley Charmaine L 4 0 4/26M1986 F
[ 360114 Chi Lia kd g I A8k F
] 360115 Hoy Anna F 4 0 anfese F
- 360116 Ford Janella R g 0 h/l22fn9ak F
il 360117 Imperial Joseph L 9 0 2f201986  w
] | 360118 Inoyve Cody 4 0 71241986 M
F 260119 Jones bty L 9 0 1172914986 F
Till 360120 Kaiser Adolfo A, 9 0 1/6/1986 b
[ ] 360121 Kelley k.enneth J 4 0 22988 M

[ of 465 students zelected
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Note that in File > Preferences, you may change or add your e-mail address if you would like to receive e-mail
notices when your uploaded files have finished processing at XAP and are ready for you to release (SEND) to

GSFC and/or Colleges. Click the “OK” button to save your updated information.

Xap Transcript Extract Preferences

Gereral l SASIp ]

#ap Counzelor Center Username:  |1obinzonm
#ap Counzelor Center Pazsword: 1*’“‘“*’“‘“

Hap Semwver Live -

[ Generate enciypted tranzcript files.

W  Upon completion of processing, send an email notification to:

]mﬂnailaddress@xap.cum

Advanced Connection Settings. .

2k, Carncel Apply
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Technical Configuration

NOTE: This should only be undertaken by a qualified technical expert who understands SQL
Queries.

1. Where to find the Query files

a. Database: C:\Program Files\Xap Corporation\Xap Transcript Extract for SASIxp

b. Queries: C:\Program Files\Xap Corporation\Xap Transcript Extract for SASIxp\Queries
This folder contains a collection of text files. Each file contains one or more queries. Each file can be
opened with a text editing program. The queries inside each text file may be edited to modify where the
utility looks in the SIS to obtain data. These files are read by the computer, so do not add comments,
formatting, or notations intended for human eyes. Those should be documented in the reference file only
(see Summary List of Queries below)

[ Queries EIE”E|
'ljl

File Edit View Favorites Tools  Help
Q) Back ~ &) T ) search |‘ Folders | & o X )| M-
Address |_'n' Ci\Program Files)Xap Corporation$ap Transcript Extract For SAST:p Queries w | o]
Falders X Mame Size | Twpe Drate Modified
Al I?I sa5ldbase Collect_Course_Info 1KE aSQLFile  1/12)2007 557 PM
[ E] saSldbase_Collect_Course MWeight_Info 1KB SQLFile  1/12/2007 5:59 PM
+ [T Symantec I'%:I a85ldbase Get Al School_Years 1KE SQLFile  1/10/2007 6:01 PM
F [ Symantec Antivirus I'lj sASIdbase_Get_All_Schools 1KB SQLFile  1/10/2007 6:23 PM
& [ Synaptics [£] sasIdbase_Get_All_Students 1KE SQLFile  1/10/2007 6:01 PM
B ) TextPad 4 I?l sasldbase_Get Course_Info 1KE aSQLFile  1/10/2007 6:00PM
# [ ThinkPad |';| saSIdbase iGet_Course_Info_1 1KB SOLFile  1/12/2007 6:08 PM
& [ viewMail |Z_°°] sASIdbase Get Course_Info 2 1KB SQLFile  1/12)2007 6:08 PM
® 53 visio [Z] sasidbase_Get_GPA 1KB SQLFile  1/10/2007 &:09 PM
F [ WebEx F=j aasldbase_Get_GPA_Info 1KE aQLFile  1/12/2007 6:09 PM
I Winad Client I'%:l sa5Idbase_izet_Immunization_Info 1KE aSQLFile  1/12)2007 6:16 PM
I Windows Defender I';j SASIdbase_Get_Lookup_Yalue 1KB SOLFile  1/10/2007 6:07 PM
& 7)) Windows Media Plaver I?I sasldbase et School_Info 1KB SQLFile  1/12)2007 6:18 PM
H ) Windows MT Eo] saSIdbase_iGet_School_Mame 1KB SQLFile  1/10/2007 6:06 PM
= [ ¥ap Corporation [£] sa51dbase_Get_Session_array 1KE SQLFile  1/10/2007 6:06 PM
[ %ap Communicator |?] sA5Idbase_Get_Session_Info_1 1KEB aSQLFile  1/16/2007 12:24...
= [ ®ap Transcript Extract For SASTxp [£] sasIdbase_iset_Session_Info_2 1KB SOLFile  1/12/2007 6:43 PM
I Queries I‘;] sasldbase et Student_Info ZKB SQLFile  1/12)2007 S:43 PM
I Uploads |'§:| snsldbase_Get_Test_InFo_ACET_1 1KB SQLFile  1/10/2007 6:12 PM
B ) xerox @] ansldbase_Get_Test_Info APRF_1 1KE aQLFile  1/10/2007 6:12 PM
# [ Yahoo! [£] sasidbase_Get_Test Info_ APRF 2 1KB SOLFile  1/10/2007 6:11 PM
& [ SUPPORT [£] sasidbase_Get_Test_Info_aASTS_1 1KE SOLFile  1/10/2007 6:11 PM
) temp E1 aasldbase Get_Test_Info_ASTS 2 1KEB aSQLFile  1/10/2007 6:11 PM
F 5 YALUEADD |Z_°°] sASldbase_izet_Test Info ATES 1 1KB SQLFile  1/10/2007 6:10PM
(T WINDOWS r;j sasSldbase Get Test Info ATES 2 1KB SQLFile  1/10f2007 6:10 PM
& 2k DVDJCD-RW Drive (D) [£] sasidbase_Get Test Info ATES 3 1KE SQLFile  1/10/2007 6:10 PM
=] 3 gacollegad11 on 'dori' (W) [£] sasidbase et Test Info ATES 4 1KE SQLFile  1/10/2007 6:10 PM
+ E michael on ‘nala\scanicw_scanidataiusers' (K1) r;_wl sasldbase _Get Macc Mame 1KE aQL File 1/10/2007 6:09 PM
B3] _.,f employvees on 'nala’ () —Ak=5A5Idbase: Summary GKB TextD... 1/16/2007 2:55PM
# ¥ ramnare on'nala' (70 . ¥
£ ¥
R
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c. Summary List of Queries (SASIxp dBase)
This file lists the name of each query and identifies the data fields that it obtains. It is intended to help
quickly identify which file contains a particular query. It displays the name of each query file and identifies
which queries are in each. The application does not read this file — it is intended for human eyes only. If
you choose to modify a query in one of the query files, it is recommended that you make a corresponding
change in this reference file and make a notation that the query has been customized. This will help
others to be able to quickly identify which queries are DEFAULT and which are CUSTOM on your
system.SASIdbase_Summary_of_Queries.txt

[ 5A5Idbase_Summary_of_Querie... g[ﬁ] X
File Edit Format Wiew Help

L A

I
SASdbasze_Get All_Schoal_ears =gl

- SCHOOLRUR
- MAME

S&Sldbase Get Al Schools =gl

- SCHOOLRUR
- MAME

SASIdbase et Al Studertz =gl

- STULIMK

- PERRMLUIM

- LASTMAME

- FIRSTMAME

- MIDDLEMAME
- GRADE

- ZOCSECHUM
- BIRTHDATE

- GEMDER

d. Queries list by Name (SASIxp dBase)
These files contain the queries and may be edited to modify where the query obtains data for each field in
the extract file.

SASldbase_Collect_Course_Info.sql SASldbase_Get_Session_Array.sql
SASldbase_Collect_Course_Weight_Info SASldbase_Get_Session_Info_1.sql
SASldbase_Get_All_School_Years.sql SASldbase_Get_Session_Info_2.sql
SASldbase_Get_All_Schools.sql SASldbase_Get_Student_Info.sql
SASldbase_Get_All_Students.sql SASIdbase_Get_Test_Info_ ACET_1.sq]l
SASldbase_Get_Course_Info.sql SASlIdbase_Get_Test_Info_ APRF_1.sq]l
SASlIdbase_Get_Course_Info_1.sql SASIdbase_Get_Test_Info_ APRF_2.sql
SASlIdbase_Get_Course_Info_2.sql SASIdbase_Get_Test _Info_ ASTS_1.sql
SASlIdbase_Get_GPA.sql SASIdbase_Get_Test _Info_ ASTS_2.sql
SASldbase_Get GPA_Info.sql SASldbase_Get_Test Info ATES 1.sql
SASlIdbase_Get_Immunization_Info.sql SASlIdbase_Get_Test Info ATES 2.sql
SASldbase_Get _Lookup_Value.sql SASlIdbase_Get_Test Info ATES 3.sql
SASldbase_Get_School_Info.sql SASldbase_Get_Test Info ATES 4.sql
SASldbase_Get _School_Name.sql SASldbase_Get Vacc_Name.sql

2. Opening the Query Files
Query files should only be opened with a Text Editing program, such as TextPad.
Wordpad and MS Word should NOT be used because they may put formatting into the file or damage it.
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Editing a Query file

NOTES:

1.1t is STRONGLY recommended that copies of the original files be saved in a Backup directory, so that if
attempts to edit the file in the working directory do not meet with success immediately, an unedited
copy may be obtained from the Backup directory and placed into the working directory.

2.0nly individuals who have experience writing SQL database queries and who also know the names of
fields and tables in the SIS database should edit these query files.

Sometimes, a query file will need to be edited. One example would be if a data element is stored in a different
field than the original query file specifies. In this case, the application can be redirected to the correct field by
changing the name of the field in the query.

For example, in the query labeled “SASIdbase_Get_All_Students.sql”, the SELECT statement indicates that the
application should look for the student’s date of birth in the “BIRTHDATE" field. However, for purposes of this
example, let's say that the date of birth is actually stored in a field named “DOB?”. In this case, simply replace
“BIRTHDATE” with “DOB” and the application will now look for a field named “DOB".

What are the parts of the Query?
a. SELECT statement:
This part of the query identifies the field names that you want to get.

b. FROM clause
This part of the query identifies the filename or table name that contains the fields you have listed in the
SELECT statement.

c. WHERE clause
This part of the query filters the records according to the criteria you specify.

B SASIdbase_Get_All Students - Notepad M=
File Edit Format Miew Help

SELEET STLLINK:
PERMMIM,
LASTMAME,
FIRSTHAME,
MIDDLENAME,
GRADE
SOCSECHUM,
BIRTHDATE,
GEMDER

FROM  ASTIHEATENSION}

WHERE SCHOOLMUM=YSCHOOLMUMY

*Required Fields

- STULIMK

- FERMMUM

- LASTMNAME

- FIRSTHAME

- MIDDLEMAME
- GRADE

- SOCSECNUM
- BIRTHDATE

- GENDER
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d. ORDER BY clause
This part of the query sorts the records. In this section, use only fieldnames that are also included in the
SELECT statement. NOTE that the ORDER BY clause is not used in the
SASlIdbase_Get_ All_Students.sql file. If you wish to add it, place it below the WHERE clause.

An example of a well-formed ORDER BY clause:
ORDER BY LASTNAME, FIRSTNAME

This clause will sort students by last name, then by first name as seen below:
Small, Miranda
Small, Rhonda
Smith, Aaron
Smith, Aki
Smith, Allison
Smith, Brandon

Substitution:
If your SIS stores data in a different field than those listed in the SELECT statement, you may substitute
the correct field name in place of the default one. For example, if the student’s first name is stored in a
field named FNAME instead of FIRSTNAME, then you may make the substitution as shown below in
RED:

SELECT STULINK,
PERMNUM,
LASTNAME,
FNAME as FIRSTNAME,
MIDDLENAME,
GRADE,
SOCSECNUM,
BIRTHDATE,
GENDER
FROM ASTU{EXTENSION}
WHERE SCHOOLNUM={SCHOOLNUMY}

*Required Fields

- STULINK

-  PERMNUM

- LASTNAME

- FIRSTNAME

-  MIDDLENAME
-  GRADE

-  SOCSECNUM
- BIRTHDATE

- GENDER
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